EasyChair system instructions for Authors

The submission and review of papers for BME10 (2024) will be managed through an online conference paper management system called EasyChair. This system gives you complete control over your submission. You can upload the abstract, full-text paper and check on the review status of your submission. The submission process consists of four main stages:
1. Abstract submission
2. Full-text paper submission
3. Revised paper submission
4. Final paper submission
The Program Committee will review all abstracts and notify the authors of the results. The authors of accepted abstracts will be required to submit a Full-text paper. The full-text papers will be checked for plagiarism and revised with the help of anonymous reviewers. Authors of accepted full-text papers will be asked to submit a revised version if there are any requests for corrections from independent reviewers. A final paper will be submitted after the final English test. This guide is intended to assist authors in the submission process. It has five parts:
· Set up an account with EasyChair
· Abstract submission
· Full-text paper submission
· Revised paper submission
· Final paper submission
Although the submission process is not complicated, some authors will encounter problems. We are happy to help you with this. If you have any problem or need help, please get in touch with us at email address: bme.conf@hcmiu.edu.vn.

1. Set up an account with EasyChair as an Author (If you don’t have an Easychair account).
First, You must set up an account (username and password) as the author. Go to https://easychair.org/conferences/?conf=bme10 and select "Create an account". You will then be automatically redirected to the page shown in Figure 1. Select " I'm not a robot" and click on "Continue".
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Description automatically generated]
Figure 1. Confirm the information and prove that "I am not a robot."
Then, follow the on-screen instructions, complete the form (as shown in Figure 2), and click on “Continue”.
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Figure 2. Fill in the form
After registering, you will receive an email similar to the one in Figure 3. Use the link provided in the email to continue the account registration process.
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Figure 3. Login Email
Fill out all the required information (as shown in Figure 4), and click the “Create my account” button to finalize the account registration process.
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Figure 4. Create an account
A successfully created account will be notified, as shown in Figure 5
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Figure 5. The account has been created.
After registering the account, you may log in to BME10 simply by clicking on the “click this link” link (as shown in Figure 5), then click on the following link:  https://easychair.org/conferences/?conf=bme10. 
Note: If your username appears taken, you may have signed up for EasyChair in the past for another conference. In this case, you simply need to ask the system to remind you of your password based on your username and access the conference through the link to the BME10 conference as above.
2. Abstract submission
After logging in to the BME10’s EasyChair system, you may click on “ make a new submission” to submit your abstract (Figure 6). 
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Figure 6. The main page for the author
Follow the on-screen instructions and fill out all required information (as shown in Figure 7) about the authors.
Note: You must use the email address you signed up with when creating the EasyChair account.
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Figure 7. Authors information
Fill out the text abstract, keywords, and add the abstract file (as shown in Figure 8).
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Figure 8. Abstract information
Click on the “Submit” link to submit your abstract (as shown in Figure 8).
Please do not submit the full paper at this stage.
After completing a submission, a new menu bar (“Submission #”) is created in the case of multiple submissions (as shown in Figure 09).
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Figure 9. A page for changing submission
Use the links at the top-right corner for:
· Updating information about your submission: select “Update information” from the right-hand menu of the Submission screen to change any of your submission's title, abstract, and keywords.
· Updating author information for your submission: select “Update authors” to modify any information about the author(s) and click “save.” In the case of multiple authors, you can add (“Add new author”) or remove authors (Click on “X”); then update the order of the authors by selecting the “Reorder authors” button.
· Uploading files: the “Update file” link may be used to upload files. Please do not upload any full-text paper files at this stage.
· Withdrawing the submission: select “Withdraw” to withdraw the submission.
At the end of the submission procedure (a new submission or an update of an old one), you will receive a confirmation email from the EasyChair system. Once the review process is completed, you will receive an acceptance/rejection notification with reviews by email.
3. Full-text paper submission
You can submit a full-text paper only by updating your submission as a Fulltext. Once you have completed the abstract submission, the menu bar "Submission #" or "My Submissions" is created for multiple submissions. You will access information about your submission by clicking on this tab, as shown in Figure 09. In particular, you may change the necessary information using the menu in the top-right corner. Most importantly, you have to submit a full-text paper by selecting “Update file” in “Full-text”. After clicking on “Update file”, you will be able to choose the file you want to upload with the link “Select file”.
Once the full-text paper review process is completed, you will receive an acceptance/rejection notification with reviews by email.
4. Revised paper submission
We will notify you if there are any modifications to your article during this period. You will have to edit as required and resubmit by clicking "Update file", then "Submit". 
5. Final paper submission
If your full-text paper was accepted, we request that you submit your revised paper electronically. To upload your final paper, click on "Submission #" and select “Update file” from the right-hand menu of the Submission screen. After selecting the file that you wish to upload from your computer, submit your revised paper by choosing the “Submit” button.
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Dear Phuc Nguyen,

We received a request to create an EasyChair account for you. To
create an EasyChair account, please click on this link

hitps://easychair org/accounticreate?code=4qE4BpICCOIXIPICAQYT

Please note that this link is only valid for one week. After one week
you will have to apply for an account again.

Please be aware that this is an unmonitored email alias,
0 please do not reply to this email

To contact EasyChair use the EasyChair contact Web page
h

s /leasychair.org/contact
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Create an EasyChair Account: Last Step

Hello Phuc Nguyen! To complete the creation of your account please fill out the following form. You should create the account within
30 minutes, otherwise you will have to fill out this form from scratch.

To use EasyChair, you must agree to its Terms of Service (view terms), (download terms).

()1 agree to EasyChair Terms of Service.

Enter your personal data.

First name”: = | Phuc

Last name: * | Nguyen

Organiz

Country/region: * -

The Web page is used to provide a link to it on some EasyChair pages, for example when you are mentioned as an
author in a published conference program. It is optional. Please do not use the Web page of your organization here:
if you fill this out, it should only be your personal Web page.

Your personal Web page

Enter your password

Create my account
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Account Created

Your EasyChair account has been created!

If you want to submit to a conference or a journal hosted by EasyChair, you should find the conference or journal Web page and
follow the link to its EasyCh:

For anything else, including publishing a preprint, click here to log in to EasyChair.
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BME10 (10th International Conference in Vietnam on the Development of Biomedical Engineering (BME10))

You are logged in to BMELD (10th Intemational Conference in Vietnam on the Development of Biomedical Engineering (BMEL0)).
Use the links below to access BUELO.

“This conference did not publish its callfor papers (CFP) on the EasyChair Smart CFP. Publishing your CFP will increase visibilty of
your conference.

"Ir
"=

Author

« make a new submission
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Create an EasyChair Account: Step 1

To create an EasyChair account you should have a valid email address and do the following.
1. pass a captcha to prove that you are not a robot;
2. fill out a simple form with your personal information;
3. follow the link we send to your email address to complete the account creation.

Please note that the use of EasyChair is subject to our terms of service.
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Create an EasyChair Account: Step 2

Please fill out the following form. The required fields are marked by *.

Note that the most common reason for failing to create an account is an incorrect email address so please type your
email address correctly.

First name™: *

Last name: *
Email: *

Retype email address: *

* Note: leave first name blank if you do not have one. If you are not sure how to divide your name into the first and last name,
read the Help article about names.




